Adriel Hills Condominium Association

1900 Kedron Cir.  Fort Collins, CO  80524

Tel:  970-484-3098   Fax: 888-691-9061

HOMEOWNER’S REQUEST FORM

Unit Owner(s) Name: ____________________________________________________________


Tenant’s Name (if applicable)______________________________________________________

Unit Address: __________________________________________________________________


Legal Description________________________________________________________________

Telephone No. for Contact: _______________________________________________________


Request: ______________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

Specific Location of addition, alteration, change, etc., in reference to unit:


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

Construction requests require detailed drawings or contractor plans to be submitted with this form.


Name of Contractor or workman: __________________________________________________


Project Starting Date:  _____________________ Completion Date: _______________________

     Homeowner shall notify the AHCA office when any project has been completed.
Please attach plans and/or specifications (if applicable):  Plan Submitted   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No


a. Dimensions:     Height ___________  Length ___________  Width ___________



b. Shape: ____________________________________________________________



c. Materials to be Used: ________________________________________________



d. Approximate Cost: __________________________________________________


__________________________________

_____________________________


Homeowner’s Signature




Date



Manager Action:

Approval: __________
Denial: ___________  Date: ____________

Manager Comments:  _________________________________________________________________

Operations Committee: Action: _________________________________________________________


Board Action:  

Approval: __________
Denial: ___________  Date: ____________


Expiration Date For Requested Project to be Completed: _________________

If applicable, the Association requires building permits, inspections and approval by the proper authorities.

Approved requests are valid for one calendar year only and if not exercised will be void and of no further effect.  If exercised, the request shall become a permanent record in the Homeowner’s file and may at the Association’s sole discretion be recorded with the Larimer County real property records.  Once the requested project is complete no other modifications may be done unless first submitted and approved in writing by the Association.  ONCE THE REQUESTED PROJECT IS COMPLETE, ALL MAINTENANCE AND REPAIR FOR THE AFFECTED AREA WITHIN THE PROJECT SHALL BE THE HOMEOWNER AND ALL SUBSEQUENT HOMEOWNER’S SOLE RESPONSIBILITY AND EXPENSE.
Adopted 10/17/17
Use the reverse side of this form for additional space, if needed.

HOMEOWNER’S REQUEST FORM
The homeowner’s request form is to be used to request the Adriel Hills Condominium Association Board of Directors to approve a change or modification to a homeowner’s unit.  The following guidelines are prepared for homeowner’s information.

1.
The Homeowner’s Request Form is to provide information to the AHCA Board of Directors describing who is making the request and details about the project needed by the Board to be able to approve the request.

2.
Requests are to be prepared and submitted to the Board of Directors through the Operation Committee.  The Operation Committee considers the request, and makes a recommendation to the Board for consideration at the next Board of Directors meeting.  Requests are to be submitted 10 days prior to the next regularly scheduled Operations Committee meeting, which occurs on the first Thursday of each month.  Anyone submitting a request may appear at the Operation Committee meeting to answer questions that may arise regarding the request.  A requestor is also invited to attend the Board of Directors meeting.

3.
Requests are for the exterior of units and include all structural walls and exterior portions of the unit.  Included are: decks, patios, and areas within the limited general common elements of the unit.

4.
If the project described is undertaken, the request only covers the project described.  If further work is desired, at a later date, another request must be submitted.  Even if the work is a duplicate of what was approved.

5.
If a request is not exercised within a year of its approval, the request will be considered null and void and removed from the files. The homeowner will then need to re-submit a request if they still desire to proceed.

6.
Once the requested project is complete, upkeep of the addition or change to the unit becomes the responsibility of the unit owner and subsequent owners.  These changes should be noted in sale contracts as a passed on additional upkeep cost for the unit to future buyers.

7.
Approved or denied request forms will be returned to the requesting unit owner following the Board of Directors meeting.

8.
Work on approved requests may only be started after the request is approved and not before.

9.
Should a homeowner undertake a project without approval of the Board of Directors, the Board may direct the homeowner to restore the unit to its previous condition at the homeowner’s expense, and pay a $100 fine.  Should the unit owner as directed by the Board not restore the unit, the Board may direct the manager to undertake the restoration at the unit owner’s expense.

10.
For many standard requests, the Board may grant approval authority to the Association’s manager thereby eliminating the “meeting” process for approval.  It is within the manager’s discretion whether to approve the request or not, and if deemed necessary, will refer the homeowner to follow the “meeting” process described above.

11. Applications requiring approval by the Board of Directors will at the determination of the Board be recorded against the title of property being affected.  If recording is required, the homeowner shall pay a fee of $25.00 prior to final approval to defray administrative costs including filing fees.
Adopted 10/17/17

HOMEOWNER REQUESTS THAT MAY BE APPROVED BY THE MANAGER

The following list and criteria were approved by the AHCA Board Directors:

TUBULAR SKYLIGHTS

Must be unobtrusive and in a location that does not interfere with drainage.  If the skylight sticks up considerably above the roof, it should be in a location where others will not find it objectionable.  It must be installed by a qualified contractor in a manner which will prevent roof leaks.

SATELLITE TV DISH ANTENNAS

Must be installed in a manner that will be as unobtrusive as possible.  The preferred location is in the foundation plantings near the building.  Mounting on the building will only be allowed if the signal can only be received in this location.  Mounting on the roof will not be allowed.

WINDOW REPLACEMENTS

Must be of the same size, color, and general look as the original windows.  Must not present a maintenance problem for the association.

EXTERIOR DOORS

Addition or replacement of screen, storm, entry and garage service doors is allowed as long as the doors blend in with the building and are of suitable quality.  The manager may also approve the exterior colors desired for these doors.

GARAGE DOORS

Must be of the metal, “raised panel” design and windows are not allowed.

GUTTERS

May be added as long as they are compatible with current gutters (5” seamless) and are not unsightly or create a tripping hazard for people walking.  They may not drain where an icing hazard will be created in the winter.  They must be painted the color of the building.

LIGHTS

Additional security lights may be installed as long as they are similar to the current lights (brass coach lights)

AIR CONDITIONERS

The manager may approve central and through-the-wall air conditioners.  The placement of the units should consider the impact on neighbors.  Window units are not permitted.
This list may be added to from time to time as the Board sees fit.  Any homeowner request, whether manager approved or Board approved, must be submitted in writing on the approved form which is available from the office, the manager, or on the Adriel Hills website.  Any of the above, manager-approved items may be forwarded to the appropriate committee if the manager doesn’t feel entirely comfortable making the approval or denial.
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